stage 2 of 3: The second stage in the planning application process is to prepare and

submit your planning application. We recommend that you follow the

Preparing and Submitting Comeultation, before you proceed to Stagez. T Ere SpRleation
[ ] (] [ ]
Your Planning Application

Giving Notice of Newspaper Notice ] A list of approved newspapers is available at Please check with

. your planning authority's website/office. your planning

Your_PIa!‘nlng S g authority for the
- q 4 ~N . .

Appllcatlon Site Notice The site notice must be erected at the information that

must be included NOTICE

entrance/s to your site from the public road. . .
in your site and

The site notice must stay visible, legible and

Your planning application must be received in place for at least five weeks from the date L newspaper notices. J 2

by your planning authority within two weeks that your planning application is received by !

of these notices being published/erected. L your planning authority. )
Prepa.re el [ Application Form ) ( Available at your planning authority's website/office. )
Plannlng (If you are not the legal owner of the land or structure you will need a letter of consent —
Application + from the owner. Please visit the 'Preparing and Submitting Your Planning Application' z

page on the OPR’'s website to view the planning application form index, an animated ]
l Copy of Public Notices j L explainer video and further information on this topic.)
(Please see Step 1 above)

+ The site location map should be to a scale of not less than 1:1000 for development
in a built up area or 1:2500 in all other areas. The site boundary must be shown in
[ Site Location Map (6 copies) ] red and the overall landholding of the applicant/landowner should be shown in
blue. Any wayleaves applicable to the application should be shown in yellow. The
north point and relevant Ordnance Survey sheet number should be indicated. The
location of the site notice should also be shown.
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The site layout plan should be drawn to a scale of not less than 1:500. The site boundary
should be shown in red. Any buildings, road boundaries, septic tanks, percolation areas,

bored wells, significant tree stands and other features adjoining or in the vicinity of the
—[Site Layout Plan (6 copies) ji land/structure should be included. The levels or contours of the lands and the proposed
structures relative to Ordnance Survey datum or a temporary local benchmark should

be shown. The distances of all proposed structures to the boundaries of the site must
be indicated together with the north point.

& J
L
All plans should be in metric scale and at least 1:200 or greater. The scale must be
shown on the plans. The principal dimensions including the overall height of proposed
structures should be included along with the name and address of the person who
o - prepared the plans. Elevations of any proposed structure should show the main
Technical Drawings - Plans, . L S .
. o features of any contiguous buildings. If the application relates to an extension to an
Sections and Elevations - h d ks should b Ked | d to distinauish
(6 copies) existing structure the proposed works shou e marked or coloured to distinguis

them from the existing. Further information is available from your planning authority's
website/office. An architect or engineer can be employed to prepare these technical

documents.
J
Submit Your
Planning Application —[ Your planning authority has eight weeks to assess your planning application.
They may ask you for ‘further information’. If this is the case, your planning @
authority will respond to you within four weeks of receiving the further
information.
Assessment of Your . 1 ) ( )
. . . The proper planning and Devel " Government,
Plannlng App"cat'on When reviewing a sustainable development | 4= pleve opmen 4 [ Regional and 4+ | EU Law
planning application your of the area an Strategic Policies —
planning authority will g - g h g - :@l
take into account: + + + + = N\
. . . ) f ) f . ) . _I
Third Party Submissions/ + Local Area + Planning + Planning
Observations Plan Guidelines Conditions

Planning Decision

o

Please visit the Stage 3 flowchart ‘Planning Decisions and Appeals’ for the next steps in the planning application process. ]

*DISCLAIMER: /ssued December 2022. While every care has been taken in the preparation of this flowchart, the Office of the Planning Regulator assumes no responsibility for and gives no guarantees concerning the accuracy,
completeness or up to date nature of the information provided and accepts no liability arising from any errors or omissions. Please notify any errors, omissions and comments by email to info@opr.ie.


https://www.opr.ie/pre-application-consultation/
https://www.opr.ie/planning-application/
https://www.opr.ie/planning-decisions-and-appeals/

